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The Principal is responsible for the administration of medication during school hours:

1. Written authorization by the parent or guardian is required before medication can
be given to students by school staff. This authorization must include the child’s
name, the name of the drug, the dosage and method to be administered, and the
times when it is to be given to the child.

2. Parents/guardians must deliver medication to the school office.

3. The medication is stored in a safe place in the school by the Principal or
designate.

5. Copies of written authorization are filed with the student’s cumulative record.
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